Items to Include In the Written Report (additional information should be included this is a generalized outline to get ideas/thoughts started – some items might not apply to your event as well):
Requirements: Due on 5/6

According to the PowerPoint and Group Contract of Paint 4 Pups, write at least 2 pages.

Execution of Event 
Training of Volunteers

Time line of events

Job descriptions and responsibilities

Discuss anything that occurred that you did not expect to occur and how you overcame the challenge

e. 
Any additional information that would provide “insight” for an outsider an “insider” perspective

Reminders:  

IF YOU WOULD NOT TURN IT INTO A POTENTIAL EMPLOYER, DO NOT TURN INTO ME!
12 pt font, double spaced, 1 inch margins on sections that require a written explanation (unless presenting in such a way that this abbreviated APA format does not “flow” with portfolio)

Grammar and spelling are important

Page numbers at bottom
