Project Outline
Project #2
	Project Set 2;	Communication Documents Assignment.
	Due: Nov 2nd
	25 pts

	To complete this assignment you will complete the following exercises from the project work book:
1. Using MS Word complete the project "MultiPage Proposal for Echo-Reserve Conference" starting on page 30 ending on page 37.

2. Complete the project "Business Cards for Pierre Lefèvre" shown below.  You are to complete this project using MS Publisher.  You may substitute using your own creativity.  Name the file PR B-Business Cards
	 (
PL
)Pierre Lefèvre
Film Score Composer
Suite 300 – 1200 Buena Vista Place
Los Angeles, CA 90231
e-mail: pierrel@composerman.com
[image: C:\Users\Carol\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\I413ITS4\MC900054657[1].wmf]Phone: (323) 555-8910



3. Using MS Publisher complete the project "Six Panel Program Brochure Illustrated on pages 41 and 43.  The instructions given are for MS Word (Ignore them).  You are to use MS Publisher tools and your creativity to complete this project.  Name the file "PR B-French Language School Brochure."


Project #3
	Project Set 3;	Spreadsheet Assignment.
	Due: Nov 2nd
	25 pts

	To complete this assignment you will complete the following exercises from the project work book:
1. Using MS EXCEL, complete the project "Invoice Form and Tracker" starting on page 64 ending on page 69.
2. Complete all projects in unit D, includes; Sales Forecast, customer profile and sales report.
3. Locate the tab marked “source data,” in the “ClassExerStu.xls” workbook and complete the assignment as described.  Name the file “PT Exercise.”
4. Using MS EXCEL, Create an expression that add 10 values and displays the sum of the values.  If the sum of the values is greater than zero display the sum, if the sum is zero or negative display the message "zero or less.” For extra credit instead of the message, display the value in RED if "zero or less" and GREEN otherwise..


Project #4
	Project set 4;	Presentation Graphics
	Due: Nov 2nd 
	15 pts

	1. Using MS PowerPoint, complete all projects in unit H, includes; training Presentation, poster, and animated presentation. Starting on page 196 ending on page 213.
2. In the Training Presentation project, on the overview frame #2, of topics, create invisible hyperlinks to each topic with a return link back to the overview frame. Be creative and explore as many PowerPoint features as possible.
3. Add invisible Hyperlinks to; a WEB site about your topic, and to a document or a spreadsheet.
4. Add text animation and transition as needed to control when content is presented.  Each frame will present (show) content only when appropriate.
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