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KEY COMPETENCIES

Seeking a position in a business environment that will benefit from my positive interaction 
Skills; a position with leadership responsibilities including problem solving, planning, 
Organizing and to be a team-player or leader in a people-oriented organization.

 Remarkable experience in professional staffing environment.
 Huge knowledge of Full Cycle Recruiting 
 Deep knowledge of Recruiting and HR concepts and recruiting laws.
 Expert in MS Office Suite
 Types 70 WPM
 Ability to meet targets
 Excellent time management and problem solving skills
 Superior communication, organizational and documentation skills.


PROFESSIONAL HISTORY


RemX Specialty Staffing.   Phoenix, AZ                                                                                                        
On-Site Manager;    August 2015 to Current

Oversee 200 - 300 temporary employees at client site; update guard logs on a daily basis. Acted as central point of contact and liaison with field employees, Human Resources, and client. 

 Completed weekly payroll for over 100 employees and completed invoicing for the client 

Keeping good relations and open business with our clients.  

Establish recruiting requirements by studying organizations plans and objectives; meeting with managers to discuss needs.  

Ensure all hew hire paperwork is taken care of and filed correctly. 

 Conducted  new employee orientation to foster positive attitude toward organizational   objectives. 

Explained all GMPS, calling out, requesting days off procedures to all employees. 

Conducted telephone and onsite exit interviews for all employees. 
 Answered employee questions during the entrance and exit interview processes. 

 Complete regular safety checks, issue warnings to violators and complete accident reports when required. 

Generate hiring and hiring reports to show profit. 

Ensures process accuracy/compliance with legal and client regulations 

Develops expertise in understanding the client’s business operations and staffing needs 

 Manages hiring managers’ expectations appropriately 

 Creates compliant and effective postings 

Networks within client organizations, associations, and local communities to generate referrals and source qualified candidates as needed

 Keep track of review of evaluations, attendance, and performance. 

 Attended on-site meetings to ensure client's satisfaction and fulfill order requests. 


Following up with Worker's Compensation associates to provide proper care to the employee and client. 

 Worked with Human Resources representatives on establishing consistent hiring practices.

Foster positive relationships with employees, including being visible and flexible to work with multiple shifts. 

Suggested practices for site to be an "Employer of Choice" and advised on practices that are 
not employee centric and could adversely affect the employment life cycle from candidate 
recruitment to employee retention.

 Worked with program team, branch / recruiting team and client to implement new best practices. 

Monitored employee turnover and retention, identified root causes. Implemented items to show positive improvements. Built positive relationships with client end-users; attended meetings weekly with client leadership. Followed all screening and placement policies and procedures.

US ARMY	
88M- Motor transportation specialist 
JANUARY 2010 –August 2015
· Supervised a squad of up to 14 soldiers
· Prepared operation plans and orders to support security of resources and installations.
· Effective decision-maker in high-pressure environments.
· Received and implemented combat orders and directed deployment of personnel in offensive, defensive and retrograde operations.
· Supervised operation and organizational maintenance of weapons systems and specialized equipment.
· Prepared operation plans and orders to support security of resources and installations.
· Check vehicles to ensure that mechanical, safety, and emergency equipment is in good working order.
· Maneuver trucks into loading or unloading positions, following signals from loading crew and checking that vehicle and loading equipment are properly positioned.
· Collect delivery instructions from appropriate sources, verify instructions and routes.
· Maintain logs of working hours or of vehicle service or repair status, following applicable state and federal regulations.
· Report vehicle defects, accidents, traffic violations, or damage to the vehicles.
· Secure cargo for transport, using ropes, blocks, chain, binders, or covers.
· Drive trucks to weigh stations before and after loading and along routes to document weights and to comply with state regulations.
· Drive trucks with capacities greater than 3 tons, including tractor-trailer combinations, to transport and deliver products, livestock, or other materials.
· Obtain receipts or signatures for delivered goods and collect payment for services when required.
· Inventory and inspect goods to be moved to determine quantities and conditions
· Diffused hostile situations with superior negotiation techniques.
· Patrolled areas and allowed restricted area access for authorized personnel.
· Completed multiple fire prevention safety training.
· Maintained rifles, machine guns, mortars and hand grenades. T.
· Coordinated operations with armor, artillery and air support units.

EDUCATION
University of PHOENIX, Phoenix, AZ
Currently pursuing Bachelors in Business 
2017 projected completion date 
REFERENCES AVAILABLE UPON REQUEST.



