INFS 3250
Exercise 2 - IF( ), CountIF( ) & Data Validation
Name: ____________________________

Points: ______ / 25
Due: See Blackboard!




(2.5 pts deduction for each class period late)
This assignment requires the proper use of absolute, relative and mixed cell addressing, the IF() and CountIF() functions, and the proper use of data validation and worksheet protection.
Download the Excel workbook file: Excel Exercise 2.xlsx.  There are three worksheets imbedded – perform the functionality as described below.
You will be graded on the following:
______ 1. 2 pts.  On worksheet Students1:  Use the IF function to evaluate and identify if the student is on probation.
______ 2. 3 pts.  In the area to the right of the Student Data, create a table that summarizes the Student Rankings on the worksheet.  Use column headings.  Use the CountIF() function to count how many students are of each rank and provide a total at the bottom of your table.  Use cell addresses for all parts of the CountIF() formula.  If you do it properly, you should be able to write the CountIF() formula once and copy it down for the other 3 “Ranks”.  The summary table will look similar to the following:
Rank

Count

FR

xxx

SO

xxx

JR

xxx

SR

xxx

Totals

xxx

______ 3. 4 pts.  Select the IncomeStatement worksheet.  Write the formulas required to complete the projected income statement using the data from the assumptions area of the spreadsheet.  Formulas are defined within the worksheet.  Use named Ranges as appropriate.
______ 4. 3 pts.  On worksheet IncomeStatement:  Use the IF function to calculate the required taxes on Gross Income for the quarter.  Use cell addresses or named ranges for each part of the IF( ) function.
______ 5. 3 pts.  Use absolute and relative cell addressing properly to achieve the instruction: “Create a column of formulas for Quarter 1 that will allow you to copy and paste the formulas to the columns for Quarters 2, 3 and 4 without changing any part of the formulas”.  
______ 6. 2 pts. Format the data and print only the Income Statement portion of the spreadsheet and attach it to your Grading Sheet.   Provide a report title centered across the Income Statement.  Add any other formatting that will make the report easier to read.
______ 7. 5 pts. Select the ExpenseForm worksheet. Add data validation that requires the User to enter a team value that is between 5 - 8 characters in length.  Add validation that allows the user to select the appropriate G/L account number from a list (as listed in L27, L28 and L29).  Create meaningful input prompts for the user as well as clear error messages in the data validation wizard.

______ 8. 3 pts. Lock the cells on any part of the Expense form that you would not want a user to be able to alter (such as the mileage and meal allowance rates or any calculated formulas, headings or instructions on the worksheet).  Do not lock down cells that users would need access to when entering their expense data.  Apply the locks by Protecting the worksheet – using the password iLoveExcel.
Save your Excel file and upload it to the Blackboard site.  Write your name on this document, attach the required prints and turn it in to me (or drop in into the folder outside my door), as a vehicle to prompt and communicate your grade.
