For this exercise, you will need to know how to:

1. Merge Cells:  Home, Alignment, Merge and Center
2. Center Text
3. Insert Columns:  Home, Insert
4. Simple multiplication formula
5. Absolute Addresses:  Use of $ in cell addresses.
6. Referencing different worksheets
7. Sum:  Home, Editing, Autosum
8. Sort:  Data, Sort
9. Page Footer:  Page Layout, Page Setup, Header/Footer
10. Filename and Path:  &[Path]&[File]
11. Pagenum and Pages:  &[Page]  of &[Pages]
12. Reprint Headings:  Page Layout, Page Setup, Sheet
13. Set Landscape Mode:  Page Layout, Orientation
14. Fit Columns to one page:  File Print, change “no scaling”
15. Filter:  Data Filter
16. Insert Worksheet
17. Border / Shading:  Rows to Repeat at Top:  :  Page Layout, Page Setup, Sheet, Print Titles
18. [bookmark: _GoBack]Sum, Min, Max, Average:  Home, Cells (change dropdown next to AutoSum icon)

