Week 1 Grading Form – CheckPoint: Communication Process Model
	Content and Development
20 Points Possible
	Points Possible

	Meaningful misunderstanding identified
	4

	Business and/or work-related examples are cited
	4

	Identified roles of the sender and receiver
	4

	Paper directed toward appropriate audience, links theory to relevant examples and uses the vocabulary of the theory correctly.
	4

	Introduction provides sufficient background, conclusion reviews major points
	4

	Readability and Mechanics
10 Points Possible
	Points Possible

	Sentences are clear and concise.
	2

	Formatting is consistent with APA guidelines.
	2

	Intellectual property is recognized with in-text citations and a reference page.
	2

	Rules of grammar, usage and punctuation are followed.
	2

	Spelling is correct.
	2

	Total Points
	30


