
[bookmark: _GoBack]Critical Writing for the Professions						
Section 220.91C  - Online									 

Assignment #3 - Trifold brochure

Preliminary (outline) 5 year plan due by e-mail on Monday, October 3, 2016
Draft due by e-mail on Tuesday, October 11; Editing Guide sent upon receipt
Editing Guide due by e-mail on Wed., October 12, 2016
Final copy (with word count doc, if needed)  due on Bridges (2 sites) by11:55 PM on Fri., October 14, 2016

Learning Goals:	
To develop a consistent focus on audience and purpose			To  conform to the structure of the genre 
To use rhetoric that meets the needs of the discourse community		To demonstrate reflective practice
To develop an attractive, logical and consistent format			To use visuals appropriately		
		To research professionally reputable standards of evidence that are appropriately useful	
		To distinguish between common knowledge and unique (quotable) information	

Note: Standard technical writing format includes Times New Roman, 12 font,  single spacing, no indents,
double space between short paragraphs, sufficient white space.
(Adjustment of font size may be appropriate  for this assignment, but you must be consistent.

Scenario:
You and your peers work for a career development agency and, because of your technical writing expertise, several of you have been asked to develop trifold brochures on a range of topics for distribution at an open house for college seniors who are approaching graduation and formalizing their career plans.  

Focus on considerations that will benefit a young person after graduation as he/she moves up the career ladder in your individual chosen field.  (If the career ladder includes graduate school, you can mention it briefly but only as the first step on the career ladder. Focus on the 5 years after.) Once hired, ask yourself:  What new skills or experiences can be gained at each job? Is there opportunity for advancement? Then ask yourself:  What activities should an employee on the rise undertake to make himself or herself even more valuable to the next employer?  Project a 5 year career ladder.

Since you will be writing about your own chosen field, this assignment will require you to think critically about your own past experience or future. It will also allow you to use your creativity, especially in regard to organization and formatting. 

Guidelines:
1. Ensure that you clearly understand the purpose before you begin.
1. Analyze and target the intended audience. 
1. Identify the main sections of the brochure and develop them, using information that is appropriate for each. 
1. Cite sources below only unique graphics; avoid citations within text but, if information is unique (such as statistics), include all ref info within a parenthetical citation. Do not use a reference page.

1. Ensure that the text of your brochure has a minimum of 750 words    (Do not include the cover.) 
1. Identify yourself by including your name in reduced type on the bottom of the center back panel of the brochure.
1. You may use a Word document or a Word or Publisher template but, if you do use such a cut and paste template you will also need to cut and paste all the narrative sections into a single Word document (to enable the word count); in that case, you must also send the separate Word document to Bridges. 

Resources 3A - 3F are available on Bridges. Some are intended to expand your knowledge of the skills employers are looking for and what you can do to ensure that you are a competitive candidate in your specific career field.  Close reading will provide focus on background and preparation. (Note-Research says that people change jobs at least 6 times in their working lives.)  Review the student samples in 3F for guidance. 

Trifold Brochure – Career Guidance				Name ______________________________
Did the student….	
1. develop an engaging cover for the brochure?
2. develop the panels so that they fold correctly and logically? (See samples.)
3. Balance and contain each section within only one panel?	
4. use spacing and visuals logically and effectively?
5. use fonts, sizes, headings, colors, etc.? Consistency is a priority.
Appearance & Composition	(1 – 5)						Excellent___Good___Fair___Poor___	

6. keep the specific audience in mind (graduating seniors or post-grads)?
7. organize the various sections chronologically and reasonably?
8. maintain focus on the purpose (climbing the 5 year career ladder after graduation)?
9. clearly identify all important aspects of the issue?
10. provide sufficient detail?
Organization and Development	(6 – 10)					Excellent___Good___Fair___Poor___

11. use original words? 
12. write clearly, objectively, and persuasively?	
13. use appropriate professional language?
14. cite unique graphics, statistics, etc., as appropriate							
Appropriate language and tone  (11 – 14)					Excellent___Good___Fair___Poor___

15. Accurate citations, if used (ref info included within parentheses)	Excellent___Good___Fair___Poor___NA___

16. [bookmark: RANGE!A1:G14]Accurate use of grammatical conventions (see chart below for errors)	Excellent___Good___Fair___Poor___

	
	PER - 1st or 2nd person (I, we, us, our, you, your, etc.) 
	
	
	C - Capitalization (if appropriate)

	
	PARA - Inadequate paragraphing
	
	
	P - Punctuation (comma, colon/semi, quot mks, 0ther

	
	SS/SA - Sentence structure/ fragment, run-on / awkward 
	
	
	A - Apostrophe (possession – example: its (it’s = it is)

	
	VT/VF - Inconsistent verb tense, incorrect verb form
	
	
	CL -Clause in place of noun (how=the way; why=the reason

	
	S-V, agree - Subject-verb agreement; other agreement
	
	
	PS - Parallel structure (same format in series)

	
	PA/PC - Pronoun-antecedent agreement, pronoun case
	
	
	WC/SP - Word choice or spelling

	
	REF - Unclear reference – they it, this (w/o a noun)
	
	
	W - Wordy or unnecessarily complex


     

17. Minimum of 750 words of text (not including cover)
18. Outline of plan due by e-mail on Monday, October 3, 2016
19. Draft due on Tuesday, October 11, 2016
20. Editing Guide due on Wed., October 12, 2016
21. Final brochure AND Word Count document (if necessary) due on Bridges (2 sites) on Fri., October 14, 2016
Professionalism  (17 - 20)   							Excellent___Good___Fair___Poor___

.
A ten point deduction will be applied for each day late.

				
Assignment 3 Grade    ___________       Points ___________     Editing Guide    ____________
