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ex03 _La Delice. Use
AutoFill to complete the e
month headings. Save the e
workbook as La Delice.

h. Add a blank row below row
15 for brownies. Add the row
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print each worksheet on a single page. Print both worksheets.

in cell J16 using the month
11, and top-align the text. kg
kers, and choose & §

add a line sparkline
Sales in the c€
line. Display mar

r. Save the workbook.




image3.jpeg
e >d credit hours from
his s L11:01 . In cell 1.1 1, enter a formula to add the dtlcm.ptf.‘d (.I‘?dl( S
g bemester *0 the Cumulative hoyrsg from the previous spring semester. Enter similar Ormv0 Aedma\
the credit hours and points, and copy the formula for the GPA. Format all values to show tw
places. E

J. Complete the fina] section for
conditional formatting. and ad

k. Increase decimals wher
Check that al] data is vi
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sible. Make column H about half its current width.

s Grades.
I. Select and delete the Spring1, Fall2, and Spring2 worksheets. Rename the Falll sheet as

. , S i k, bold font
m. Select all the grade values, and create a highlight cells rule that displays 4.0 grades in blac
color with yellow fill.

1 N t One a e.
n. Set Iandscape orientation, and center the sheet horizontally. Scale the sheet to fi .p g

iew and print
p. Document the workbook to include your name as the author. Save the workbook. Previ p
the sheet.
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a. Open the workbook
ex03_Grade Report.
Save the workbook as
Grade Report to your
solution file location.

b. Clear the conditional
formatting from the Falll
worksheet. Copy cells
Al:F3 to start in cell A13.

Make row 13 the same
height as row 1. Set row
15 to the same height as
row 3. Edit the label in cell

Al3 to display Spring
Grades, Year 1.

c. Select and copy cells A7:Fllo $i
cells A9:G11 on the Falll sheet to cells A21:G23 on the same S -

d. Clear the conditional formatting from the spring .

Jative total for the spring data.
e. In cell D23, enter a formula to add the attempted credit hours from

from the fall semester. In cell E23, enter a formula to add the credit
semester to the cumulative credits 11. In cell F23, enter a

from the fa

accumulated points after the spring semester.

f. Copy the formula in cell G22 to cell G23. Format al

g. Copy cells A1:F3 to start in cell 11, keeping the same column
display Fall Grades, Year 2.

the spring semester to the hours
hours earned from the spring
formula to calculate the total

1 values to show twO decimal places.
widths. Edit the label in cell 11 10

Lab 3: Managing and Analyzing a Workbook









