Office 2013 – myitlab:grader – Instructions	GO! - PowerPoint Chapter 1: Assessment Project 3
Kilauea

Project Description: 
In the following project, you will edit an existing presentation that describes a Kilauea Volcano tour offered by Lehua Hawaiian Adventures.

Instructions: 
For the purpose of grading the project you are required to perform the following tasks: 
Step	Instructions	Points Possible
1	Start PowerPoint. Download and open the file named go_p01_grader_a3.pptx.	0.000
2	Replace all occurrences of the text Diamond Head with Kilauea and then change layout of Slide 1 to Title Slide.	5.000
3	Apply the Retrospect theme, and then change the Variant to the option with the dark gray background. 	5.000
4	Change the Slide Size to Widescreen (16:9). 	5.000
5	Display Slide 3, open the Reuse Slides pane, and then from your downloaded grader files browse for and display the presentation go_p01_grader_Slides.pptx. If necessary, clear the Keep source formatting check box, and then insert the last slide.	10.000
6	Display Slide 5. In either the slide pane or in the slide outline, increase the list level of the second bullet point. Click at the end of the second bullet point, and then add the following two additional bullet points at the same list level: 
Wear sturdy, covered shoes 
Expect uneven terrain	10.000
7	With Slide 5 still displayed, select the text in the content placeholder, and change the line spacing to 2.0. In the Notes pane, type the following notes: Follow all tour precautions and guidelines. Be sure to type the period at the end of the sentence. 	10.000
8	Display Slide 2. Select the paragraph of text, and then change the Font Color to Black, Background 1-in the first column, the first color. Change the Font Size to 20, and then apply Bold. 	10.000
9	In the same paragraph, change the Line Spacing to 1.5, and then center the paragraph and the slide title. 	5.000
10	With Slide 2 still displayed, in the content placeholder on the right, from your downloaded grader files, insert the picture go_p01_grader_Lava.jpg. Format the picture with the Metal Frame picture style and the Marker artistic effect. 	5.000
11	Delete Slide 3, and then move Slide 4 so that it is positioned before Slide 3. 	5.000
12	Display Slide 4, and then apply the Soft Edge Rectangle picture style. 	5.000
13	With Slide 4 displayed, insert a New Slide with the Section Header layout. In the title placeholder type Visit Majestic Kilauea. In the text placeholder type On Your Next Trip to the Big Island. 	10.000
14	Apply the Uncover transition and change the Effect Options to From Top. Change the Timing by increasing the Duration to 01.25. Apply the transition effect to all of the slides. 	10.000
15	Insert a Header & Footer on the Notes and Handouts. Include the Date and time updated automatically, the Page number, a Footer with the text Kilauea Presentation and then apply to all the slides. 	5.000
16	Save and close the document. Exit PowerPoint. Submit the file as directed.	0.000
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